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Community Youth Concepts 
Amended
IDPH AmeriCorps Mentoring Program Member
Position Description

The Iowa Department of Public Health AmeriCorps Mentoring Program is a new statewide initiative through the Division of Behavioral Health, Bureau of Substance Abuse. This program focuses on building capacity and sustainability in youth serving mentoring programs to enhance impact related to substance abuse prevention. Members will be placed at mentoring programs statewide to help strengthen the areas of building community partnerships, mentor/mentee recruitment, mentor/mentee or parent training, curriculum development and sustainability planning.
Mentor Advantage Program will engage one AmeriCorps members to serve from September 1, 2018 to August 31, 2019 at Community Youth Concepts.  The AmeriCorps Mentoring member with Community Youth Concepts (CYC) will work with programs and community organizations that support youth through mentoring.  

AmeriCorps is a National Service Program committed to meeting the needs of our communities. 
Program Goals
· AmeriCorps members will assist each program in the strengthening of a Sustainability Plan with support and guidance from IDPH via trainings, meetings and templates.  

· AmeriCorps members will recruit at least 15 new mentors per host site.

· AmeriCorps members will create and facilitate 12 trainings per host-site focused on substance abuse prevention education to at least 90 participants.  

Program-Specific Duties
· Organize and facilitate weekly “drop-in” sessions for middle and high school aged youth and their mentors 

· Solicit community and corporate partnership for the drop-in sessions

· Create marketing materials for the weekly drop-ins using graphic design and photo editing software.

· Maintain a monthly list of free community events for mentor matches to attend.  

· Provide content and marketing materials for the monthly mentor newsletter. 

· Communicate with Des Moines area academics, professionals, and students to help find and recruit mentors – at least 15 annually – who study or work in a prospective mentee’s field of interest (e.g. computer science, medicine).  

· Follow-up with potential mentors, coordinate and deliver orientations, pre-volunteer trainings, and first matches.

· Maintain correspondence with mentees and their guardians/parents to determine a mentee’s continued interest, check the suitability of potential mentor recruits, and coordinate student/parent orientations and first matches.

· Participate in CYC’s five-year strategic plan including its sustainability goals.  

· Collaborate to create a new work plan for MAP sustainability, development and growth

· Identify strategic partners to build the program’s capacity of MAP Program 

· Facilitate program evaluation to ensure consistent and meaningful opportunities are being provided to the mentor matches.

· Perform research to formulate and deliver at least three research-based substance abuse prevention trainings.

Eligibility and Responsibilities
· Be at least 17 years of age at the commencement of service. 
· Have a high school diploma or its equivalent (or be in the process of obtaining one). College coursework, college degree, or equivalent experience preferred. 
· Be a U.S. Citizen, national, or lawful permanent resident alien of the United States 
· Successful completion and clearance of required background checks (including: 1) a nationwide National Sex Offender check; 2) a Statewide Criminal History check; and 3) a fingerprint-based FBI check) 
·   Ability to serve approximately 35 hours per week for 52 weeks from November 1, 2016 – October 31, 2017 with the anticipated service schedule weekdays between 8 a.m. and 5 p.m. Occasional nights and weekends, as required for host site needs. No service on holidays is anticipated. Members should serve from an agency office.  Serving while at home is not allowed. Vacation time, sick time and holidays are not counted toward the hours needed to complete the term.
· Participate in AmeriCorps training and events as required and requested by the Iowa Commission on Volunteer Services. 

· Participate in IDPH AmeriCorps Orientation, Citizenship, Disaster Response, Communication, Volunteer Management, Life After AmeriCorps, Substance Abuse Prevention Skills Training (SAPST), and Sustainability Planning training
· Consult with your supervisor if you have any ideas, issues, or concerns, offering analysis and solutions whenever possible.

· Respect confidentiality of involved persons, staff, and AmeriCorps members.
· Report any accidents, illness, or safety concerns to the appropriate person/s.
· Provide data necessary for monthly reports as required by the host site/Iowa Department of Public Health within the timeframes provided.

· Site Supervisors will perform mid-term and end of term evaluations for members during the member’s term of service.

· Will have recurring access to vulnerable populations, and as such, must pass the three-part National Service Criminal History background check requirements. 

· Submit time sheets in IowaGrants.gov within 3 days of the close of the timekeeping period.  Report any problems, issues or concerns to your site supervisor with your time sheet or the timekeeping system as soon as possible.  
I have read the above AmeriCorps <<position description>> and understand my responsibilities.
Signature:______________________________________________           Date: ________________

Print name: _____________________________________________
Site Supervisor Name:____________________________________

Site Supervisor Signature:_________________________________           Date: ________________
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